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On Kosulu Olan Ders( ler)

Dili Tlrkce

Tara Zorunlu

Seviyesi Lisans

Ogretim Elemani( lari)

M.EBRU GUVENC

Ogretim Sistemi Yiiz Yiize
Onerilen Hususlar
Staj Durumu Yok

Amaci Bu ders 6grencinin alaninda dil yeteneklerini gelistirmeyi amaclar. Bu ders pratik iletisim metotlarina dayali
isler.

icerigi Bu ders, 6grencilere kariyerleri icin gerekli olan hedeflerini icin gerekli olan dil becerilerini gligclendirmeyi
hedefleyen 3 saatlik bir derstir. Bu ders 6grencilere ana kavramlarla ilgili altyapi saglar ve 6grencilerin
farkindalik olusturmasi ve dili gercek hayat uyarlamalarinda kullanabilmeleri igin firsat saglar.

Dersin Ogrenim Ciktilari

# Ogrenim Ciktilan

1 [ Developing personal strategies for reviewing new vocabulary.

2 | Using vocabulary in academic speaking, listening, writing and reading activities.

3 | Discussing topics needed for work in the students' proffesions.

4 | Developing academic speaking, listening, reading and writing skills.

5 | Evaluating a variety of texts.

6 | Identifiying related terminology.

Haftalik Ayrintili Ders icerigi

Konular Ogretim Yéntem ve Teknikleri

Unit 1: Office Supplies (Vocabulary, making a polite request)

Audio-Lingual

Unit 2: Office Equipment/To do list/Asking about completion

Communicative Method

Studying on office equipment vocabulary

Audio-Lingual

Unit 3: Computers and Accessories/ Advertisement

Cooperative Learning

Approving a request

Communicative Method/Audio-Lingual

Unit 4: Parts of the office/ Notice

Cooperative Learning

Revision

Question-Answer

Mid-term Exam
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Parts of the office / Getting someone's attention

Audio-Lingual

10| Unit 5: People in the office 1 /)Job fair advertisement

Cooperative Learning/Communicative Method
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Presentation and Evaluation




12 | Presentation and Evaluation

13| Unit 6: People in the office 2 / Website Communicative Method/Audio-Lingual

14 [ Revision Question-Answer

15| Revision Question-Answer

16|Son Sinav

Resources

# Malzeme / Kaynak Adi Kaynak Hakkinda Bilgi Referans / Onerilen Kaynak

Management 1 Virginia Evans-Jenny Dooley-Henry Brown

Ol¢me ve Degerlendirme Sistemi

# Agirhk Calisma Turu Calisma Adi
1(%30 Ara Sinav Ara Sinav
2 %60 Son Sinav Son Sinav
31%10 Ara Sinav Ara Sinav
Dersin Ogrenim Ciktilari ve Program Yeterlilikleriile iliskileri
# Ogrenim Ciktilan Program Ciktilari | Olcme ve Degerlendirme
1 | Developing personal strategies for reviewing new vocabulary. 13 1,23
2 | Using vocabulary in academic speaking, listening, writing and reading activities. 13 1,23
3 | Discussing topics needed for work in the students' proffesions. 13 1,23
4 | Developing academic speaking, listening, reading and writing skills. 13 1,23
5 | Evaluating a variety of texts. 13 1,23
6 | Identifiying related terminology. 13 1,23

Not: Olcme ve Dederlendirme siitununda belirtilen sayilar, bir tistte bulunan Olcme ve Dederlerndirme Sistemi baslikli tabloda belirtilen
calismalari isaret etmektedir.

Is Yikii Detaylar
# Etkinlik Adet Sire is Yiki
(Saat)

1 [Sinif Disi Ders Siiresi (On calsma, pekistirme) 14 3 42
2 |Sunum ve Seminer Hazirlama 0 0 0
3 | Ders Sdresi 14 3 42
4 |internette tarama, kiitiphane ve arsiv calismasi 0 0 0
5 [Belge/Bilgi listeleri olusturma 0 0 0
6 |Atolye 0 0 0
7 |Ara Sinav icin Hazirlik 2 6 12
8 [Ara Sinav 2 1 2
9 [Kisa Sinav 0 0 0
10 | Odev 0 0 0
11| Ara Proje 1 6 6
12| Ara Uygulama 0 0 0
13| Son Proje 0 0 0
14 Son Uygulama 0 0 0
15(Son Sinav icin Hazirlik 1 6 6
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